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HOJIOXKEHHUE
0 Mepax Mo HEJOMYIIEHUIO COCTaBIIEHUsI HeO(UIIUATIbHON OTYETHOCTH
Y UCTIOJIb30BAHUS MOAJETBHBIX JOKYMEHTOB
B DenepanbHOM roCy1IapCTBEHHOM OIOIPKETHOM yUpeKJIeHUHN Hayku MHCTUTYTe
reorpaduu um B.b. CouaBbl Cubupckoro otaenenus: Poccuiickoi akaieMun HayK

[. O01me monoKeHus

1.  Hacrosmee IlonoxeHnue omnpenenser MNOPsSAOK JEHCTBUM paOOTHUKOB
®denepanbHOro rocyJapCTBEHHOTO OIOIKETHOTO yupexkaeHus Hayku HcTutyTa reorpaduun
uMm B.b. CouaBel Cubupckoro otaenenust Poccuiickoit akagemuu Hayk (maiee —
Opranuzainusi) TOpU BO3HUKHOBEHWHM COMHEHMHA B TOMJUHHOCTH TMPEICTABICHHBIX
JOKYMEHTOB.

2. TepMuHBI U ONIpEIEIICHUS

JIOKYMEHT — MaTepuajbHbIil HOCUTENb ¢ 3a)MKCUPOBAHHOW Ha HEM B 10001 (popme
uH(dopmaleit B BUae TeKCTa, 3ByKO3aluCH, N300pakeHus 1 (WJIK) UX COYETaHUSs, KOTOPBIM
MMEET PEKBU3UTHI, MO3BOJIAIONINE €r0 WACHTU(UIIMPOBATh, U MIPEAHA3HAYCH TS TIepeaadn
BO BPEMEHH U B MIPOCTPAHCTBE B IEJAX OOIIECTBEHHOTO MCTIONh30BAHUS U XPAHEHUS;

DIIEKTPOHHBIN JOKYMEHT — JOKYMEHTHpPOBaHHAas HWH(pOpMAIWs, MPEACTaBICHHAS
B DJEKTPOHHON (opme, TO €CTh B BHJE, NPUTOTHOM JJII BOCHPUATHS YEITOBEKOM
C MCIOJb30BAHMEM DJIEKTPOHHBIX BBIYMCIWTEIBHBIX MAIllMH, a TaKkKe IS Tepenaadu
10 MH(POPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHBIM CETAM WK 00pabO0TKH B MH()OPMAITMOHHBIX
CUCTEMaX;

IK3EMIUISIP JIOKyMEHTa — oOpaszel] THPaXHUPOBAHHOTO JIOKYMEHTa, WJICHTHUYHBIHI

OpUTHHATY;



2

OTYETHOCTh — COBOKYNHOCTh KOJIMYECTBEHHBIX M KAYECTBEHHBIX IIOKA3aTeleH,
XapaKTEPU3YIOIINX JeATeIbHOCT, OpraHu3aiuu 3a ONpeAaeIeHHbIN NEPUOJ BPEMEHH.

3. OTYETHOCTh COCTABISIETCS [JIs TOJYYEHHUsS OpraHaMHu TOCYAapCTBEHHOMN
BJIACTH, PYKOBOACTBOM U (WIM) Yy4YpeAUTENIeM aKTyaJbHBIX CBEIECHUH O TEKyIEeM
MTOJIOKEHUH J1eJ1 JT00 MH(OPMAIIMH 110 UTOTaM JIeITeILHOCTH (OTASIHHBIM HAPABICHUSM
NeATeNIbHOCTH) Kak OpraHnu3aiuy B 11€J10M, TaK U CTPYKTYPHBIX MOJIpa3IeICHUN.

4. Buasl oTueTHOCTH:

rOCyJapCTBEHHAs, COCTAaBJSIEMasi HA OCHOBE YTBEP)KJICHHBIX B YCTAaHOBIICHHOM
nopsiike yHUGUIIMPOBAHHBIX (POPM U B COOTBETCTBUU C YTBEPKIECHHBIMU HOPMATUBHBIMU
npaBoBeIMU akTaMu Poccuiickon denepanuuy;

BEJIOMCTBEHHAs, COCTaBJsieMasl HAa OCHOBaHWU TpPEOOBaHUM, MHUCEM, 3alPOCOB
O TPEACTaBICHUH WHOOPMAIMK B CBS3U C OCYIIECTBICHHMEM MUHHCTEPCTBOM HayKd
U BbIciiero oopasoanus Poccuiickoin @deaepannu GyHKIUN U HOTHOMOYHMA YUPEIUTENS;

BHYTPEHHSIS, pa3paboTaHHas U yTBepkAeHHass OpraHu3anuen.

S. OO0s13aTeIbHBIMU  PEKBU3UTAMU OTUYETOB SIBJISIFOTCS: HAaWMEHOBAaHHE OTYETa
(m1OoKyMeHTa), HAMMEHOBAHKE OpraHU3allui, HAUMEHOBAHUE CTPYKTYPHOTO MOApa3eieHus
(ecnu 2TO OTYET WM CIpaBKa O paboTe MomapasaeieHus), Jara, HOMEp JIOKyMEHTa,
3aroJIOBOK IO TEKCTY, MOAMKUCH OTBETCTBEHHOTO JOJXKHOCTHOTO JIUIA, TpU( yTBEPKACHUS
(mpu  HeoOXoaUMOCTH) WM pe3ontouust (pemieHue) pykoBoauTens OpraHuzanuu
(HayaIbHUKA CTPYKTYPHOTO MONIPA3ICITICHHS).

6. [Tox HEAEHCTBUTENBHBIMU IOKYMEHTAMU CIEAYET TOHUMATh:

MOJIHOCTBIO U3TOTOBJICHHBIE MOJAEIbHBIE IOKYMEHTBI WU MOJUIMHHBIE TOKYMEHTBHI,
B KOTOPbI€ BHECEHbl W3MEHEHUS NyTeM [MOAYHUCTOK, JOMKCOK, WCIPABICHUN WU
YHUUYTOXKEHHSI YaCTH TEKCTa, BHECEHUSI B HETO JOMOJHUTEIbHBIX JaHHBIX, MPOCTABICHUS
OTTHCKA MOJICJIbHOTO [ITaMIa WX IeYaTu U T.I1.;

(dakTU4YeCKu  SABJSIIOIIMECS  MOJIMHHBIMH, HO  COJEp)Kallle  CBEICHMUS,
HE COOTBETCTBYIOIIME JACHUCTBUTEIBHOCTH. OHHM COXpaHAIOT BHEIIHUE IPU3HAKHU
U PEKBHU3UTHI HAJJISKAIMMUX JOKYMEHTOB (M3rOTaBIMBAIOTCS Ha O(UIIMATbHOM OJlaHKe,

coacpkKar HanMCHOBaHUA ,Z[OJI}KHOCTeﬁ )41 q)aMI/IJII/II/I JINII, YIOJIHOMOYCHHBIX
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UX TOANUCHIBATh), OJHAKO BHECEHHBIE B HET0 CBeAcHUs (TEKCT, IU(POBBIC TaHHBIE)
SBJISIIOTCS C(haibCU(UIIMPOBAHHBIMU;

BBIJJAHHBIC C HApYIICHHEM YCTAHOBJIICHHOTO TOpSIKA, TO €CTh B pPE3YJbTare
3JI0YTIOTPEOJICHUST JOJDKHOCTHBIM JIMIIOM CIIYKCOHBIM TIOJIO)KCHHUEM WJIM COBEPILICHUS

UM XaJIaTHBIX I[CflCTBHfI IIpH BbIJIAYC 3TOI'0 JOKYMCHTA.

II. AeiicTBrUA paOOTHUKOB IPYU BOSHUKHOBEHHH COMHEHUI
B ITIOJUIMHHOCTH ITPEACTABICHHBIX JOKYMEHTOB

7. [Ipu mpoBepke HOKYMEHTOB HEOOXOIMMO YYHUTHIBaTh, YTO IOAJUHHOCTD
IIPEICTABICHHBIX  JTOKYMEHTOB  YCTAaHABIMBACTCA IIyTEM IPOBEPKH  PEaTbHOCTH
MMEIOIIMXCS B HUX MOJANUCEH JIOJDKHOCTHBIX JIMIL M COOTBETCTBHUSl COCTaBICHUS
JOKYMEHTOB JlaTaM OTPa)XCHUs B HUX ONepanuid, uHpopMmaiuu, (akroB U T.1.

8. JlocToBepHOCTH HH(pOpMALIUH, 3a(PUKCUPOBAHHOM B TOKYMEHTaX, IPOBEPSAETCS
M3YYEHUEM YKa3aHHBIX JJOKYMEHTOB U B3aMMOCBSI3aHHBIX C HUMH IOKYMEHTOB. 3aKOHHOCTb
OTPaKEHHBIX B JOKYMEHTAX ONEPALNI yCTaHABIMBAETCS ITyTEM IIPOBEPKU UX COOTBETCTBUS
3akoHoHmareNbCTBY Poccuiickon deneparun.

9. [Tp1 BOBHUKHOBEHHWN COMHEHUH B MOAJMHHOCTH JOKYMEHTa pabOTHUK 00s3aH
HEe3aMeIJIUTENBHO COOOIIUTH 00 3TOM CBOEMY HEMOCPEICTBEHHOMY HayaJbHUKY.

10. B ciyyae BO3HUKHOBEHHSI OOOCHOBAaHHBIX COMHEHUH B TMOMJIMHHOCTH
NPEICTaBICHHBIX JOKYMEHTOB M JOCTOBEPHOCTH COIEpKalleiicss B HUX HHGOpMaIUU
Opranuzanusi 00s13aHa MPEANPUHATH MEPbI, HANPABICHHbIE HA YCTPAHEHHE BO3HUKILIUX
COMHEHMI M Ha IIOJIy4YeHHE JIONOJHUTENbHBIX CBEACHUI, B TOM YHCIIE HaIllPaBUTh
COOTBETCTBYIOILMI 3aITPOC JIUILY, BBIIABIIEMY JOKYMEHT.

11. B cayuae ykazaHus B OTBETE Ha 3ampoc MHPOPMALUUA O TOM, YTO JOKYMEHT
HE TIOATOTABIMBAJCS M HE BbIAABANCA JHUOO €ro CoAep)KaHUE HE COOTBETCTBYET
JNEHUCTBUTEIBHOCTH, PYKOBOAUTENh OpraHu3aluy NMPUHUMAET pPEUICHUWE O HampaBJICHUU
COOOIIEHUS B  NIPABOOXPAHUTEIbHBIE  OpraHbl O  MpPU3HAKaX  COBEPILIEHHOIO

MPaBOHAPYIIECHUS.
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12. TlpencraBneHHbsie B OpraHu3anuio HEACUCTBUTENbHBIC TOKYMEHTBHI M (HJIN)
UX KONMMM HE TOJUIeKaT BO3BpATy B CBSI3M C BEPOATHOCTBIO MX BBIEMKHU

IMpaBOOXPAHUTCIIbHBIMU OpraHaMu.



